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WELCOME!
Welcome to Student & Family Engagement at Bristol Community College!

First, I would like to thank you all for your commitment and service to our 
students. Engagement is a proven tool �ulrs rrrr  rs royrnsts hnte tst ntt ty tt nk yot t t k
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ADVISOR FOR NEW CLUBS
When a new club is formed, student members should seek a College faculty or staff 
member to be the advisor.

In unique circumstances, an off-campus advisor could be approved, at the 
discretion of Student & Family Engagement.

All advisors will be required to attend advisor meetings when necessary.

The advisor may change each year; this can be determined by the student leaders 
as they evolve their mission and activities.

There is an exception with nationally associated clubs. These clubs promote, 
sustain, and support an associated program. Sometimes these clubs will require 
affiliation with the parent-professional organization. This should be discussed with 
Student & Family Engagement and reflected in the club’s constitution and by-laws.

Review the constitution of the club.
Meet with the officers individually and as a group.
Attend the club'ѰӐѐրа@ѐ@ՠ �䀅耄退 eflect�
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WHAT BEING AN ADVISOR COULD LOOK LIKE



ADVISOR ROLE
Campus Security Authorities
Campus Security Authorities (CSAs) are identified by the National Clery Act as 
staff who have significant responsibility for student and campus activities. In 
addition to the campus police department, various college staff are considered 
campus security authorities (CSAs). They include but are not limited to the 
following staff:

Code of Conduct Officer,
Dean of Students,
Athletic Director, and
Staff that oversee student activities (all club advisors)

The Clery Act requires that crimes are reported. Although every institution wants 
its campus community to report criminal incidents to law enforcement, we know 
that this doesn’t always happen. Even at institutions with a police department on 
campus, a student who is the victim of a crime may be more inclined t
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CLUB RECOGNITION

The Club Officer Form and Constitution are 
critical documents for club recognition.

The Office of Student & Family Engagement and the Student Senate 
encourages the formation of new student clubs.

To become recognized, clubs must:

Every club must have a full-time faculty or staff advisor.
Clubs must be open to all members of the student body. With the exception 
of departmental clubs, that may restrict membership to those enrolled in 
that specific department.
Students interested in forming a new student club will be required to submit 
certain documentation to the Office of Student & Family Engagement.
Recognition of a student club by the College or the Student Senate shall not 
imply approval or endorsement of the club or its activities.
All student clubs and their members are subject to the College’s policies and 
procedures, including the Student Code of Conduct and Policy on 
Affirmative Action, Equal Opportunity & Diversity.

Complete a New Club Interest Form.
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FINANCES
ALL CLUBS HAVE 2 ACCOUNTS:
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THE ALLOCATED FUNDS 
ACCOUNT is where college 
finances are deposited. This 
account includes Senate and 
college allocated  funds.
THE AGENCY ACCOUNT is
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FINANCES

AGENCY FUNDS
A club's Agency account holds all funds raised by the club. This account is 
unique to your club and all funds are held by the Bristol Community College 
Student Accounts Office. These funds can be used on anything related to the 
club's mission and can also be used to supplement club member costs 
associated with the Allocated Funds Account. 

Collecting funds and disbursing straight from those funds is inappropriate. 
All receipts must be deposited to the Agency Account, and all disbursements 
must be expended from the Agency Account.







FINANCES
VENDOR SELECT





EVENT PLANNING
BEFORE YOU EVEN START 
PLANNING YOUR EVENTS 
HERE ARE SOME THINGS 
TO THINK ABOUT :





ON-CAMPUS ADVERTISING [PHYSICAL]
POLICY: Posters must clearly indicate the name of the 
responsible organization and contact person, the 
expiration date, as well as required disability contact 
information. 

POLICY: The maximum length of time any posting may be 
displayed is three weeks. The sponsoring group should 
remove all flyers within two (2) days after the event or 
deadline.



POLICY: Only messages from organizations affiliated with the College, including 
student groups, are accepted. Messages on the monitor should contain information 
relating to on-campus announcements and activities of a timely nature. Par

http://www.bristolcc.edu/studentservices/resources/studenthandbook




CAMPUS POLICY 
CLUB SOCIAL MEDIA POLICY
Thousands of current and future students, faculty, staff, alumni, and donors are 
utilizing mediums such as Facebook, Twitter, Instagram LinkedIn, Snapchat, 
YouTube, and many others to stay connected. The Bristol Student & Family 
Engagement believes that having a presence in these areas will allow the College to 
broadcast information and interact with the public. In order to operate within these 
mediums effectively, the Student & Family Engagement has developed a social 
media policy to ensure that any and all interactions on behalf of Bristol Community 
College represent the College’s best interests.

These guidelines are broad in nature to accommodate any differences in online 
venues while maintaining the Bristol Community Standards of Conduct and Bristol 
University Acceptable Use Policy. Student clubs should become very familiar with 
both policies before utilizing social media to promote their organizations.

The Bristol Student & Family Engagement Social Media Policy only applies to social 
media accounts created to represent Bristol Community College Student Clubs and 
does not apply to private individual accounts.

Facebook
It is required that all registered student organizations make their Facebook groupsԤ�ꀀ�Q�L�I���&�V��I�H���R�X���7�S�J���G�Y�V���u �S�Y�T�W���X�M�qH
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CAMPUS POLICY 
POLICY ON STUDENT EXPRESSION
In order to ensure that individuals and groups who are not affiliated with the 
College understand the College’s policies and procedures concerning 
expressive activities on campus, all unaffiliated individuals or groups must 
first contact the Office of the Vice President for Student Services and 
Enrollment Management at 774.357.2150 at least five (5) business days 
before engaging in any expressive activities on College property in order to 
ensure proper planning and the availability of security, facility equipment 
and/or personnel and/or food services to the extent requested or required. 
Non-affiliated guests may be subject to reasonable time, place, and manner 
restrictions. Speech intended to incite violence or that is considered 
harassing, threatening, defaming or obscene is prohibited. It shall not be 
inferred or implied that any guest speaker program, whether sponsored or 
non-affiliated, conducted in accordance with this policy is approved or 
endorsed by the College.







STATE MANDATES



STATE MANDATES
STATE OF MASSACHUSETTS 
REGULATIONS ON HOMEMADE FOOD
In 2000 the state of Massachusetts developed regulations and provisions that 
appeared to ban the use of home-made foods used in bake sales in all public 
arenas including churches, schools and colleges. The law, which also targeted 
food served at holiday parties and as classroom treats, has been open to 
interpretation from town to town. Some towns will not allow the sale of food 
prepared in a kitchen that has not been inspected by a health inspector, while 
others allowed it.

Therefore, in 2009, the Massachusetts Department of Public Health defined 
what is and is not allowed so that the regulations are fair and consistent from 
town to town. The state allows its residents to operate home-based businesses 
to produce low-risk foods, such as cakes, cookies, breads and confectioneries, 
however there are certain stipulations.

Residential kitchens are strictly limited to the preparation of non-potentially 
hazardous foods (non-PHFs), such as baked goods, confectioneries, jams and 
jellies. Non-PHFs such as cakes and cookies, which have PHF ingredients, are 
acceptable.
The preparation and sale of potentially hazardous foods (PHF) such as cream-
filled pastries, cheese cake, custard and other foods which can support the 
growth of disease causing bacteria are strictly prohibited.

 



BRISTOL POLICY
ALCOHOL AND OTHER DRUGS POLICY

Occasionally, Bristol Community College hosts events where liquor may be 
served to individuals over the age of 21. 

Liquor is served only with a college permit, which requires both administrative 
approval and Campus Police oversight. Historically, there have been very few 
events with student representation. If a student of legal age attends this type 
of event, they will be permitted to use alcohol. However, they are reminded of 
the Expectation of Behavior in the Student Code of Conduct. Inappropriate 
behavior will not be tolerated when attending an approved event. Similarly, 
employees are expected to comply with the Standards of Ethical Conduct.
Requests for alcohol use on campus must be made at the same time as an 
event request is made via the event management system, VEMS. Please refer 
to the Event Request policy for more information. In the process of creating an 
event, according to the Event request policy, the requester will confirm if 
alcohol will be served. If the answer is “yes”, the requester must complete an 
Alcohol Permit request and submit to Event Management. Event Management 
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THANK YOU FOR 
YOUR SERVICE AS A 

CLUB ADVISOR.



REACH OUT FOR 
SUPPORT ANY TIME.

STUDENTENGAGEMENT@BRISTOLCC.EDU
MAIN OFFICE: FALL RIVER CAMPUS, G121


